Orientation to BlackBoard

March 7, 2003

Sharing documents with students and easy email to the class or selected students

1- go to https://oll.depaul.edu/ and login 

2- choose your course and the next screen is what you will see next
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The control panel is where you make things work – go there first
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icourse Settings

Area Availability
Set the areas that are used in your course.

Course Availability
Set user availabilty for this course.

Guest Access
Set guest access for this course.

Course Duration
Set duration of the course.

P Set Course Entry Point
Select the entry point for this course.
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Ed Add Group

@ Main Group Information

Group name:  [Student assignments

Description:

@ Group Options

[ Enable Group Discussion Board Function
[ Enable Group Virtual Classroom Function
Enable Group File Exchange Function

[ Enable Group E-mail Function

Make group visible now: ® Yes ONo
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These changes will 

· give students a place to upload their assignments and read other student assignments

· allow you to easily send email to everyone in the class

· allow you to post external links (websites) if you choose

· allow you to post course documents and handouts

One last step, making the BlackBoard visible to your students

Go to the 
Control Panel



Course Settings



Course Availability

Adjust Course settings first





Set up access





On next screen, I suggest ENABLE only the following 





COURSE DOCUMENTS





COMMUNICATION





GROUPS





EXTERNAL LINKS





Scroll and Click Submit





Return to Control Panel to upload the syllabus and other documents








The next screen will allow you to add documents.





Return to Control Panel to Add groups and student access








The next page shows you how





Scroll and click SUBMIT





On the next screens, click ADD USERS





Then click SEARCH


and you get a list of all students





Note cookie crumbs





On the next screen


(not shown here)


ENABLE





COURSE DOCS





COMMUNICATION





GROUPS





EXTERNAL LINKS





Scroll and click SUBMIT








