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Zoom Kit 
The Timberland bag contains this kit: 
 

 

Manfrotto MKCOMPACTACN-BK Compact Action 
Tripod 
https://www.amazon.com/gp/product/B00L6F16L0/  
Cost: $64.88 
NOTE: The tripod has a quick-release plate that allows 
the microphone and webcam to pack conveniently in 
the bag. 

 

 

Dual Camera Photo Bracket Mount 2 Twin Cameras 
for 3D 3-D Stereo Stereoscopic Photography 
https://www.amazon.com/gp/product/B004HK0RXY/    
Cost: $16.95 
NOTE: This allows both the microphone and webcam 
to connect to the quick-release plate on the tripod. 

 

Blue Snowball USB Microphone 
https://www.amazon.com/gp/product/B002OO18NS/  
Cost: $69.99 
 

 

CAMVATE Convert Screw Adapter,1/4"-20 & 3/8"-16 
and 5/8-27 
https://www.amazon.com/gp/product/B01BNAYIVC/  
Cost: $6.95 
NOTE: Used to attach microphone to bracket.  
 

 

Logitech C922x Pro Stream Webcam 
https://www.amazon.com/gp/product/B01LXCDPPK/  
Cost: $69.50 
 

 

Two AmazonBasics USB 3.0 Extension Cable - A-Male 
to A-Female - 9.8 Feet (3.0 Meters) 
https://www.amazon.com/gp/product/B00NH12O5I/  
Cost: $6.71 each 
NOTE: This extends the USB cables for the webcam 
and microphone 
 

  



Page 2 of 3 

Setting Up 
 

1. Place the tripod in a convenient and safe position near the classroom PC. 
2. Connect the quick-release plate and position the webcam facing the area you want to 

film. 
3. Plug the USB cable into the back of the Blue Snowball microphone. 
4. Plug the two USB cables (webcam and microphone) into the USB ports on the classroom 

PC (you can use the two extension cables if the existing cables are not long enough).  
5. Log into the classroom PC with your Campus Connect username and password. 
6. Click on Windows icon. 
7. Click on “Zoom.” 
8. Click on “Sign In.” 
9. Click on “Sign in with SSO.” 
10. Enter “depaul” as company domain (to complete depaul.zoom.us) 
11. Enter your Campus Connect username and password. 
12. If asked to switch apps (and open “Zoom Meetings”) click “Yes.” 
13. Choose “Join Audio by Computer.” 
14. If you need to share screen, check the two options (“share computer sound,” “optimize 

for full-screen video clip”). 
 
General Zoom documentation can be found here: 
https://offices.depaul.edu/information-services/services/av-design-
consulting/Pages/Zoom.aspx  
 
Teaching Commons Zoom documentation can be found here: 
https://resources.depaul.edu/teaching-commons/teaching-
guides/technology/zoom/Pages/default.aspx  
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Checklist 
 

à Arrive at the classroom with enough time to setup and test. 
à Switch on webcam and microphone. 
à Test speaker and microphone (option under microphone icon in Zoom). 
à Position webcam to capture optimal classroom experience. 
à Adjust lighting in the classroom for optimal recording. 
à Minimize surrounding noise (close doors and windows, silence cellphones, etc.) 
à Check that Zoom session is recording to the Cloud. 

o Tell your students that the session is being recorded. 
o Share your expectations for class etiquette: 

§ Webcams on or off. 
§ Microphones off unless talking. 
§ Best way to “raise hand” and interrupt. 
§ Use of chat. 

o Ask a remote student to verify that they can see and hear what they should via 
Zoom. 

à Repeat all questions and statements from students during class to ensure this 
information is captured in the Zoom recording and/or live session. 

à Ask remote students to answer questions before students in the physical classroom. 
o Pause periodically to check if there are questions from your remote students. 

à If screen sharing, check that the correct content is being shared. 
à If screen sharing, select the two options (“share computer sound,” “optimize for full-

screen video clip”) to ensure multimedia is shared without issues. 
 


