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Preparing Images for the WWW
Images sometimes require some processing before you post them on the web.  These directions give you some suggestions on how to keep the file size and picture sizes manageable by “shrinking” images.
Directions:

1. These directions are for Microsoft Paint, which is available on most PCs:

a. Select Start > Programs > Accessories > Paint
2. Obtain an image from somewhere (a digital camera, the web, etc.)

a. Note:  Just because a picture is on the Internet does not mean you can automatically download it and use it on your web site.  But since this is for the academic purposes of this course and not for profit, it is permissible.
b. To download a picture from the WWW, 

i. Right click the picture and choose Save Picture As.

ii. Save it to a directory on your local computer.  Make note of the location where you saved it.
3. Open the picture in Paint.
a. It’s a good idea to make a copy of the picture so that you work with the copy and preserve the original picture.  Save the file as a new name (in Paint, do File > Save As and change the filename) in the same directory.

4. From the Image menu, select Attributes.  Find the width of the picture in pixels.
5. Your image may not be the dimensions you’d like, so you need to resize them.

a. Usually picture sizes are between 250 and 400 pixels wide.
6. For this example we’ll assume you want the picture to be 300 pixels wide, which is about half the page.

Using a calculator (e.g.  select Start > Programs > Accessories > Calculator), divide 300 by the width of the current picture, then multiply by 100.  For example,
Original picture:  913 pixels wide x 697 high
Stretch factor = 300 / 913   x   100 = 32.86  (round to 33)
7. In Paint, close Attributes and from the Image menu, select Stretch/Skew.

8. Enter the Stretch factor you calculated into the horizontal box and vertical box under Stretch, as shown below.  (If you want to see the image below more clearly, you can select View > Zoom and increase the zoom.)
9. The picture should now be about 300 pixels wide.  Save the picture as a .jpg file to keep the file size reasonable (usually about 25KB).

a. Using Windows Explorer, you can check the file size in the Details view (select View > Details from the menu bar).  Or, you can hover over the picture with the mouse pointer and the size will appear.
10. The image is now ready to use.

Remember that any images you use in your HTML file are not inserted into the HTML file.  This means that you need to make sure the image files are available to the HTML files.  Usually the easiest way to do this is to put the image files in the same directory as the HTML files or in a subdirectory of that directory.  If later you upload the HTML files to your account on students.depaul.edu, you need to upload the image files as well.
