LSP 121  -  E-Portfolio Creation

Many universities are now requiring their students to create an electronic portfolio, or e-portfolio.  Students will create a basic container in a freshman year intro class and then add papers, homework solutions, art work, music, video-clips, and other basic information during their following undergraduate years.  When they graduate, they will have a professional looking package which they can either hand to or email a prospective employee, and they can post their e-portfolio to one or more websites.

While specialized software exists for the sole purpose of creating e-portfolios, one needs nothing more than to create a basic webpage.  While elaborate software exists for the creation of a webpage, you can also use either Microsoft Word or Microsoft FrontPage.  Since FrontPage is a little more elaborate, and since all of our labs have access to FrontPage, we will use this package.

Run the FrontPage program.  It should open with a blank web page in the editor mode (with the name new_page_1.htm).  If it does not, go to the drop down menu New and select Blank Page.  FrontPage is like a word processor, but instead of creating a print document, you are creating a web page.  You can insert text, pictures, links to other sites, and even sound and video clips.
Start off with your name at the top of the webpage using a large, attractive font.  Follow your name with basic information such as address, phone, major, (minor), GPA, and an email address.  Add anything else here that you think would be useful.  (For security reasons, many people leave off their home address and/or telephone number.  The choice can be yours.)
Assuming that you are going to add a number of items to your e-portfolio, you should include an index so you can list these items and then quickly jump to an item.  To insert an index, let’s do the following first.  Create a title for your index.  Then, create a bulleted list by clicking on the Bullets icon on the toolbar.  Let’s assume we want to make an index with three entries like the following:
Index to Entries

· LSP 120 Project

· English Paper

· My Senior Project

Now that we have the “index table” entered, let’s copy the papers and projects to our e-portfolio.  I’m assuming you did not come to class today with a number of past assignments on a flash drive.  So instead, let’s use three activity handouts from the LSP 121 website and pretend they are our three papers/projects that we want to include in our e-portfolio.  Open one of the activity assignments, copy the entire document, go back to your webpage in FrontPage and, after positioning the cursor where you want to insert the paper, do a paste.  You can do this with all three documents.

Then position your cursor at the beginning of the first document and click on the drop-down menu Insert and click on Bookmark.  This will insert a bookmark at the beginning of your document.  Give it a unique name.  Do this with the other two documents, placing the cursor at the beginning of each document and inserting a bookmark.  Once all your bookmarks are in place, go back to the bulleted list and highlight the first entry LSP 120 Project.  Then click on Insert and Hyperlink.  You should see something like the following:
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 Click on Bookmark… on the right, and you should see something like the following:
[image: image2.png]Select Place in Document

Select an existing place i the document:

= Bookmarks
157 120 Project
Englsh paper
Senor project





Double-click on the first bookmark (LSP 120 Project) and then click OK.  Repeat this operation for the remaining bookmarks.  You have now created your index.

To finish your e-portfolio, let’s add a personal section.  Include some of your favorite hobbies or activities.  You should also include at least one hyperlink to an outside web page using these favorite hobbies or activities.  To create a hyperlink, highlight the text in your e-portfolio that you want to make an active link, click on Insert and select Hyperlink.  Now in the Address box, enter the URL of the website that you want to link to.

You should also include a picture of one of your favorite hobbies.  Locate a picture on the web and right-click on the image.  Then save it to either a flash drive or to the folder My Documents.  Then pull down the tab Insert and select Picture From File.  Browse to the appropriate directory and double click on the file name.  Feel free to resize the image to an appropriate size.  (NOTE: For your webpage/e-portfolio to work on a different computer, all inserted images must accompany the HTML file that you are creating.  So if you send your e-portfolio to someone else, be sure to also include any imbedded images.)  (Another NOTE: Copying pictures from a website is usually a copyright infringement.  If this were an actual e-portfolio that you wanted to send to someone or publish, do not include any images you took from the Internet.  Make your own image.)

Additional items you can add to your e-portfolio include your resume and your professional goals.  It is also a good idea to include a few sentences along with each inserted paper or project describing what it is you learned from completing that particular project.
When all this is complete, please call over your instructor.  Your e-portfolio will be graded right then by your instructor.
