DEPAUL

Blogger Frequently Asked Questions

Blogger is an easy to use blogging tool, allowing you to contribute to existing blogs and
create your own. Blogger requires a Google account to register.

This guide will answer the following questions:

How do | get access to an existing blog? ..o 2
HOW dO I Create @ DlOg? ..o e 3
How do | compose a NEW DIOG POSE? ... 5
How do | save a blog post without publiSNiNg it? ...........oiiiiiiiii 6
How do | publish a blog post so readers can SEE it? .......ceevevveiiiiiiiiiiiiie e, 6
How do I insert a link in @ BlOg POSE? ... 7
How do | insert images in @ blog POSE? ......coo oo 8
How do I insert a video I've saved on my computer into a blog post?.........cccceeevveennneenn. 9

How do I insert a video from a video-sharing site like YouTube?..........cccccvvciiinnnnnnn. 10



How do | get access to an existing blog?

1. You must be invited by an administrator of a blog if it is set to private.
2. When this user invites you, you will receive an email that will look similar to the
invitation below.

You have been invited to contribute to IDD Resources&#39;s blog invex |
IDD Resources to me 11:02 AM (23 minutes ago) Reply

The Blogger user IDD Resources has imvited you to contribute to the blog. Public Health Ethics

To contribute to this blog, wisit
http /'www blogger com/i g?invitel 5615 165916497

You'll need to sign in with a Google Account to confirm the invitation and start posting to this blog. If you don't have a Google Account yet
we'll show you how to get one in minutes

To leam more about Blogger and starting your own free blog wisit http //www blogger com

3. Click the link in the invitation to be directed to the blog.
4. If you have a Google account, sign in with that information; otherwise, follow the
Create an account now link and create a Google account.
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How do | create a blog?

1. Follow the instructions provided on the Create a Google Account page, using
your existing email address. Your existing email address will be used as your

login for Blogger.

& Blogger

CREATE ACCOUNT

€ create a Google Account

Google

Accounts

This process will create a Google account that you can use on other Google services. If you already
have a Google account perhaps from Gmail, Google Groups, or Orkut, please sign in first

Email address
(must already exist)

Retype email address

Enter a password

Retype password

Display name

Word Verification

Acceptance of Terms

2. Click Continue.

|vdepau|@iddresources,org

|vdepau|@iddresources.org

Password strength: Strong

IVincent DePaul

treSy s/

|farnessesph (E\

¥ 1 accept the Terms of Service

You'll use this address to
log in to Blogger and
other Google services.
We'll never share it with
third parties without your

permission.

Type in your email address
again to make sure there

are no typos.

Must be at least 8

characters long.

The name used to sign

your blog posts.
Type the characters you

see in the picture to the
left.

Indicate that you have
read and understand

Blogger’s Terms of Service

=)

3. Check your email for verification from Google and click the provided link.
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4. After verifying your email address, use it to log in to Blogger.
5. Click Create your blog now on the Dashboard screen.

vdepaul@iddresources.org Dashboard = My Account = Help ' Sign out

Dashboard Language: [English =]
Vincent DePaul Manage Blogs Create a Blog - Help
View Profile You are not an author on any blogs yet, create one now to start posting!
Edit Profile

Edit Photo

6. Name your blog and click Continue.

NAME BLOG

% Name your blog

Blog title Vincent DePaul's Blog
Your blog's title will appear on your published blog, on your dashboard and in your
profile.
Blog address (URL) http://vdepaul .blogspot.com
Check Availability
The URL you select wil be used by visitors to access your blog. Learn more

Advanced Options (you can always set up advanced options later)

Host your blog Want to host your blog somewhere else? Try Advanced Blog Setup . This
will allow you to host your blog somewhere other than Blogspot.

Import a blog Use our Import Blog Tool to import an existing Blogger blog.

Cconne 2

7. Choose a template, click Continue, and click Start Blogging on the next screen.
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How do | compose a new blog post?

If you are continuing from the previous question (How do | create a blog?), skip to step
2.

1. From the Dashboard (the main screen you see when you log in to Blogger), click
New Post.

vdepaul@iddresources.org | Dashboard = My Account | Help

DaShboal'd Language: English EI
Vincent DePaul Manage Blogs (1 total) Create a Blog - Help
e P Vincent DePaul's Blog
Edit Profile

st published on Feb 4, 2009
- Edit Posts - Settings - Layout - View Blog &

Edit Photo
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2. Enter a title for your post in the title field and type your post into the large text

field.
You may also tag your post by adding one-word labels for your post in the text

field in the lower right.

8 Vincent DePaul's Blog

Posting Settings Layout View Blog

Create ’ Edit Posts Comment Moderation

Title: ’Vincent DePaul's Post
Edit Html | | Compose

[Font T b i Ty @ =s=== =12 @ ¥ &7 Preview
This is my first post!

. Labels for this post:
P Post Options e.g. scooters, vacation, fall depaul

Shortcuts: press Ctrl with: B = Bold, I = ltalic, P = Publish, § = Save, D = Draft more

Return to list of posts

How do | save a blog post without publishing it?

1. If you do not want to publish your blog post, click Save Now after you are done
composing.

How do | publish a blog post so readers can see it?

1. When you are ready for readers to be able to see your post, click Publish Post.
2. Once your post is published, you will be able to view the blog, edit your post, or

create another new post.
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How do linsert alink in a blog post?

1. While composing a post, select the text you wish to make into a link. Click the
Link icon in the toolbar.

I b : Tg €

iLink|

2. Type the address of the website you want to link to into the URL field. Click OK.

Title: |Post title goes here

Edit Html | | Compose

[Font T b i Ty @ =E=== it V a B o Preview
1. Link
I will be making links here:
Link to Google >
' x4

Hyperiink Information oK

b = —

URL: Il'rnp:/f"r\"r\"r\ngoogle.com

Labels for this post:
e.g. scooters, vacation, fall

© PUBLISH POST |

Return to list of posts

p Post Options

Shortcuts: press Ctrl with: B = Bold, / = ltalic, P = Publish, § = Save, D = Draft more
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How do linsert images in a blog post?

1. While composing a post, click the Add Image icon in the toolbar.

Edit Html | | Compose

1]
Il
Il

R T RV

Preview

2. To add an image from your computer, click Browse... and select the image you
want to insert.
3. Select a layout and image size.

Revised on 12/09/2008
Instructional Design & Development



How do linsert avideo I've saved on my computer into a blog post?

1. When creating or editing a post, click the Add Video icon in the toolbar.

Edit Html | | Compose

s ¥V

&7 Preview

Click Choose File and select the video you want to add.

Enter a title for your video.

Check the Upload Terms and Conditions box.

Click Upload Video.

Note: The time it takes to upload a video depends on the size of the video file
and your Internet connection speed. If you find your videos take more than ten
minutes to upload, you might want to consider using a faster connection or
breaking the video into smaller parts.

arwn

jl Posting Settings Layout !

Create Edit Posts ‘ Comment Moderation

Title: lPost title goes here
Edit Html | | Compose

[ Font dTT'bi'lh?EZ—EEEéEEE“"&E]ﬁg Preview
Inserting video: Add Video

N
v

Add a video to your blog post

Choose a file to upload

Choose File | 84599594 5... orig.mov

We accept AYl, MPEG, QuickTime, Real, and Windows Media, 100
MB maximum size,

Yideo Title
[My video
Do not upload infringing or obscene material,
P Post Options
v agree to the Upload Terms and Conditions, :l

= Draft mose

Return to list of posts
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How do Il insert a video from a video-sharing site like YouTube?

1. Copy the embed code for the video from the video-sharing site.

mwesch
January 31, 2007

Subscribe

Final version now available! http:/fyoutube.com
fwatch?v=_.. http://mediatedcultures net Weh 2.0 in
just under & minutes. This is the 2nd draft, and | plan
on doing one more final draft. Please...

URL |http:mmww.youtube.comﬁwatch‘?vzﬁngelnkU

Embed <|:|bje|:t width="425" height="344"=<param n

2. Inyour blog post, click the Edit Html link at the top-right corner of the text-
entry form.

EditEtml Compose

o @_l ﬁ 7 Preview
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3. Paste the embed code into the text field.

11

b i @ « ¥ a E

Edit Html

Compose

Preview

P Post Options

PUBLISH POST

I

<object width="560" height="340"><param nawe="movie"
value="http://wwy.youtube.con/ v/ wIfYAJIYNggehl=en&fs=1"></ param><param

Labels for this post:
e.2, scooters, vacation, fall

Shortcuts: press Czal with: 5§ = Bold, / = Ralic, P = Publish, 5 = Save , 0 = Draft more

4. Click Publish post or Save now when you're finished with your post.
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