


PRIVATE 
Budget Form

This form should be used with all programs except Paid Leaves and QIC Summer Stipends.  A budget narrative explaining each budget item should accompany this form.  Public Service Council Service Learning Grants may budget up to $3,000 for Professional Staff.

	PRIVATE 
Expense

Category
	Budget

Code
	Council

Request
	Other DePaul

Support
	External

Support
	Total

	Part-time Salaries
	520G
	
	
	
	

	Benefits
	540G
	
	
	
	

	Office
	533G
	
	
	
	

	Professional Service
	534G
	
	
	
	

	Meeting Expense
	539G
	
	
	
	

	Supplies
	549G
	
	
	
	

	Conference registration
	551G
	
	
	
	

	Travel - Domestic
	552G
	
	
	
	

	Travel - Foreign
	553G
	
	
	
	

	Other (indicate)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL
	
	*$3,500.
	
	
	


Categories: Part-time Salaries includes student service; Benefits should be calculated at 10% for students working during the summer or December break; Office includes postage, telephone, printing, copying; Professional Services includes payment to all non-DePaul speakers or consultants; Meeting Expense includes entertainment; Conference includes workshop and seminar registration; Supplies include educational materials.  

* Funding Limits:  QIC or URC Competitive Grants: 
$3,500      


URC Research Conference Program:


$4,000


QIC Departmental Initiative Grant:


$5,000


QIC Departmental Technology Grant:

$7,500


PSC Service Learning Grants:


$4,500 (including $3,000 stipend)

Include a budget narrative on a separate page.
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General Guidelines


